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Cuntasdir/Bainisteoir Airgeadais

Is i An Taibhdhearc Amharclann Naisilunta na Gaeilge. Cruthaionn muid, cuireann muid
i lathair, agus tacaionn muid leis na taibhealaiona, a chuimsionn an nnualaiocht agusan
ilghnéitheacht. Déanann muid é seo le agus ar son ealaiontdiri agus pobal na Gaeilge ar
fud na tire agus ar fud an domhain. Ta an eagraiocht lonnaithe i bhfoirgneamh stairuil i
lar Chathair na Gaillimhe leis na haiseana seo a leanas ann: Amharclann le 147
suiochan, spas stiuided do chruinnithe agus don chleachtadh, oifigi chomh maith le
caifé/bear ann d’imeachtai agus d’6caidi.

Téa An Taibhdhearc ag earcu Bainisteoir Airgeadais i rél pairt-aimseartha. Ta duine uainn
d’ardfhuinneamh até féinspreagtha le bheith mar dhuine larnach inar struchtdr nua
eagraiochtuil. Ba bhall rithabhachtach den fhoireann airgeadais é/i agus beidh an té a
cheapfarfreagrach go direach don Stiurthéir Feidhmiuchain agus don Stidrthoir Ealaine.
Tacaionn an Bainisteoir Airgeadais le léiritheoiri agus bainisteoiri dbhartha eile agus
beidh an té acheapfarfreagrach as bainistiu laethudil airgeadais a shocru agus a chinntiu
don eagraiocht, i gcomhphairt leis an Stidrthéir Feidhmitchain.

Ta ar gcuid oibre & treoru ag priomhbheartais agus pleananna na Taibhdheirce lena n-
airitear, ach gan a bheith teoranta le: Plean Straitéiseach Siolta, Treoirlinte loncaim,
ceanglais mhaoinithe na Roinne Turasoéireachta, Cultuir, Ealaion, Gaeltachta, Spoéirt
agus Meain, cloi le Cod Rialachais na gCarthanachtai, agus spriocanna abhartha eile
ata laistigh de réimse feidhme na heagraiochta mar Amharclann Néisiunta na Gaeilge.

Post: Cuntasdéir/Bainisteoir Airgeadais

Déanann an Bainisteoir Airgeadais tuairisciu ar ais don Stidrthoir Feidhmidchain/
Comh-Priomhfheidhmeannach agus oibrionn sé/si go dluth leis chun slédnaiocht na
heagraiochta a chinntiu. Tugann an cur sios thios sonrai breise ar priomhréimsi an roil
agus na curaimi a bhaineann leis. O am go chéile, féadfaidh clraimi abhartha eile a
bheith  ann de réir mar a iarrann an Stidrthéir Feidhmiuchain/Comh-
Priomhfheidhmeannach agus an bord.

Is rél é seo a éilionn ardleibhéal saineolais le Microsoft Excel, bogearrai cuntasaiochta
agus bogearrai parolla. Beidh freagracht agat as ranna éagsula, agus beidh tascanna
eagsula san aireamh; cuntas bainistiochta a ullumhu le hathbhreithnid agus curi lathair
a dhéanambh air don bhainistiocht feidhmiuchain agus don Bhord Bainistiochta, chomh
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maith le curaimi éagsula eile airgeadais éagsula. Tacaionn Leabharchoimeadai
pairtaimseartha leis an rél seo agus le feidhmeanna airithe a bhaineann leis, lena n-
airitear parolla.

Priomhdhualgais:

Beidh an té a cheapfar freagrach as an obair seo a leanas chomh maith le curaimi
abhartha eile:

Tuairisiu, rialu airgeadais agus riaradh baincéireachta ar son na Taibhdheirce ag
tuairiscitt do na Comh Phriomhfheidhmeannaigh, an Bord agus a
ngeallshealbhdiri.

Cuntais bhainistiochta a thairgeadh le cur i lathair don Feidhmeannas agus don
bhord (Raitis P&L, Bileoga Comhardaithe, Baincéireacht, Buiséid, féichiunaithe,
Creidiunaithe, cuntas I&C srl.)

Tuarascalacha raithidla agus bliantula airgeadais a thairgeadh do phairtithe
leasmhara agus eagraiochtai maoinithe éagsula leis an Stidrthoir
Feidhmiuchain.

Plean forbartha a chur le chéile chun (a) maoiniu neamhshrianta a fhail agus (b)
Culchiste a fhorbairt don eagraiocht.

Comhordu leis an leabharchoiméadai le cinntiu go bhfuil iontrail sonrai thar na
réimsi gniomhaiochtai laethula airgeadais ar taifead. San aireamh anseo, ta
réitiu dialanna miosula cruinn ar Xero i leith loncaim agus caiteachas le
hiocaiochtai pa rolla agus le solathrdiri carntha.

Athmheastdéireacht mhiosuil bainc ar chuntais bainc.

Postail stoc agus athmheastoéireachtai bileoga comhardaithe lena n-airitear
idirbhearta idirchomhlachtai.

Cuidiu le forbairt iarratais ar dheontais, ag cinntitl go bhfuil tograi slan 6 thaobh
airgeadais de agus ag teacht leis an gcomhaontu a rinne mar a chomhaontaigh
na Comh-Phriomhfheidhmeannaigh agus Bord na Taibhdheirce.

Amchlar tuairiscithe airgeadais a bhainistii le haghaidh deontas agus
damhachtaini.
Cuidiu le buiséad, tuarascalacha airgeadais, agus tuarascalacha

joncaim/caiteachais do thacaiocht iarratas maoinithe.

Tuairisciu ad hoc agus déileail le fiosruchain ¢ fhoirne tairgthe agus tégala.
Bainistiu agus maoirseacht a dhéanamh ar Pharolla na heagraiochta, lena n-

airitear céras ranniocaiochtai pinsin leis an Stiurthéir Feidhmidchain.
Bainistiu agus maoirseacht a dhéanamh ar shocrichain airgeadais le solathroiri
donlonad, leis an bhfoireann L&iriichain



An Caibhdhearc

Amarclann Ngisianta na §acilge
National Irish Language Cheatre

Maoirseacht agus smacht ar stoic agus laimhdeachas le hairgead tirim 6n
mbear.

Ullmhua duillini Pa

Combhoibriu le hinitdchairi.

Comhordnu agus cinntiu go bhfuil cursai canach i gceart leis na Coimisinéiri

loncaim.
Eolas oibre ar bhogearrai airgeadais cosuil le collsoft, Xero agus

fiosruchain/coigeartuithe i gcomhréir le treoirlinte agus reachtaiocht
fostaiochta.

Tacaiocht a sholathar d’fhoireann shinsearach agus aird ar leith a tabhairt ar a
dtuairisci ainmnithe agus paipéarachas riachtanach.

Comhlionadh trathuil a chinntid leis na ceanglais OCC agus an Rialalai
Carthanas i gcomhar leis an Stiurthéir Feidhmitchain agus leis an mBord.
Cabhru leis an bhFo-Choiste Airgeadais, Iniuchta agus Riosca, freastal ar
chruinnithe agus tuairisciu de réir mar is ga.

Taithi & Cailiochtai:

Ar a laghad 3-5 bliana de thaithi i mbainistiocht airgeadais n6 i rol comhchosuil.
Is buntaiste a bheadh ann taithi a bheith ag an iarrthéri a bheith ag obair tri
Ghaeilge san Earnail cruthaitheach (Amharclannaiocht sa chas seo) chomh
maith le taithi ar oibriochtai airgeadais le carthanacht.

Cailiocht abhartha i gcuntasaiocht, m.sh. ACA, ACCA, CIMA n6é a chomhionann
Tuiscint iomlan agus eolas den scoth ar Bhogearrai Parolla agus Cuntasaiochta
Xero agus quickbooks né a macasambhail.

Eolas den scoth ar Microsoft, go hairithe Excel.

Taithi i bproiseail parolla agus comhlionadh rialach&in canach na hEireann agus
riachtanais reachtula tuairiscthe.

Ardcaighdean Gaeilge idir scriofa agus labhartha nd abaltacht feidhmid tri
Ghaeilge agus a bheith toilteanach duli bhfeabhas.
Scileanna laidre agus soiléire cumarsaide chun gach tasc agus sonrai a chur in

iul go hiomléan agus an fhaisnéis sin a chur ar ais chuig na maoinitheoiri agus na
pairtithe leasmhara éagsula.

Taithi ar chaidreamh a chothu agus a choinnedil le pairtithe leasmhara agus
maoinitheoiri.

Dearcadh dearfach agus an cumas roinnt tascanna a dhéanamh.
Scileanna den scoth in am-bhainistiocht: ag eagru agus ag tabhairt tus aite do

lucht oibre le cinntid go gcriochnaitear na curaimi go Léir laistigh de na
spriocdhatai comhaontaithe.
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e Imreoir foirne; solubthai leith riachtanas gno agus an cumas “dul isteach” nuair
is ga.

e Aire mhér ar shonrai agus ardchaighdean oibre, ag tabhairt aire le cruinneas i
dtuairisciu a chinntiu.

e Nimordiscréid agus ba a thaispeadinti gconai le faisnéis runda.

Téarmai Fostaiochta:

Tuarastal: €80,000 pro rata. Is 3 la in aghaidh na seachtaine a bheas leis an bpost
pairtaimseartha seo.

e Uaireanta: 9rn go 5in, idir an Luan agus an Aoine. Td an Stidrthdir Feidhmiuchain
sasta socru solubtha oibre a aontd leis an iarrthdir roghnaithe ar an gcoinnioll go
gcludaitear tréimhsi tabhachtacha (m.sh. iniichadh) go cuimsitheach.

Saoire: 21 la pro rata sa bhliain, chomh maith le laethanta saoire poibli.
Tréimhse Phromhaidh: 6 mhi.

Pinsean: Ranniocaiocht fostdra suas go 5% ag brath ar ionchur an fhostai.
Lathair oibre: An Taibhdhearc, 19 An tSraid Lair, Gaillimh, le socraithe cianoibre
indéanta.

e DataTosaithe: Data le n-aontu leis an mBainisteoir Airgeadais a bheas fostaithe.

Tathar ag suil go gcomhlionfaidh gach ball foirne oilidint Sabhailte Um Chruthu,
Rochtain Michumais, LADTA+, agus Oilitint Tus Aite do Leanai. Spreagann muid gach
duine le bheith gniomhach i saol na n-ealaion san eagraiocht.

Combhionannas agus Cuimsiu:

Ta AnTaibhdhearc tiomanta d’ait éagsuil agus chuimsitheach oibre a chruthu. Cuireann
muid failte ar leith roimh iarratais 6 dhaoine ata tearcionadaithe, lena n-airitear daoine
de dhath, 6 thaobh eitneachais de, daoine faoi mhichumas, baill den Lucht Siuil, agus
an pobal LADTA+. Cuir in idl duinn faoi aon riachtanas rochtana a bhféadfadh muid
freastal orthu chun pairtiomlan a ghlacadh sa phrdéiseas earcaiochta.

Ta An Taibhdhearc tiomanta do dheiseanna comhionannais agus ta si ag déanamh
iarracht gniomhu ar son an chomhionannais, na cothromaiochta agus na hionadaiochta
sna healaiona.

Ma ta comhra neamhfhoirmidil uait faoin rol, déan teagmhail leis an Stiurthoir
Feidhmiuchain ag b.oflatharta@antaibhdhearc.ie chun am feililnach a shocru. Ba

bhrea linn cloistedil uait.
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larratas a dhéanamh:

Chun iarratas a dhéanamh seol do CV agus litir chumhdaigh (uasmhéid 2 leathanach)
ag tabhairt léargas ar an gcaoi go dtagann do scileanna agus do thaithi le riachtanais an
roil seo chuig;

b.oflatharta@antaibhdhearc.ie leis an gceannline "larratas ar phost an Bhainisteoir
Airgeadais"

Spriocdhata: Dé Céadaoin, 30 Aibrean ag a 5i.n. Beidh agallaimh & reachtaéil ar an 6u
Bealtaine 2025. Is féidir freastal ar an agallamh go pearsanta (i nGaillimh) né go cianda,
arZoom.

D’fhéadfadh go mbeadh babhta eile d’agallaimh de dhith. M4 tharlaionn sé seo, beidh
na hagallaimh sin ar sidl an tseachtain 12-16 Bealtaine 2025.
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Financial Manager/Accountant

An Taibhdhearc is the National Irish Language Theatre. We create, present and
support the performing arts, including those of innovation and variety. We do this with
and for artists and the Irish Language community across the country and around the
world. The organisation is located in a historic building in the centre of Galway City
with the following amenities: a theatre with a capacity of 147 seats, a studio space for
meetings and rehearsals, offices as well as a café/bar for events and occasions.

An Taibhdhearc is hiring a Finance Manager in a part-time role. We are looking for an
energetic, motivated person to be a central part of our new organisational structure.
He/she would be a central member of the finance team and the appointee would report
directly to the Executive Director and the Artistic Director, The Finance Manager
supports producers and other relevant managers and the appointee will be
responsible for organising and ensuring the daily management of finances for the
organisation, working closely with the Executive Director.

Our work is steered by the main policies and plans of An Taibhdhearc, including but
not limited to: the Siolta Strategic Plan, Income Guidelines, funding requirement of
the Department of Tourism, Culture, Arts, Gaeltacht, Sport and Media, adherence to
the Charities’ Governance Code, and other relevant aims within the varied work of the
organisation as National Irish Language Theatre.

Post: Finance Manager/Accountant

The Finance Manager reports back to the Executive Director/Co-CEO and he/she
works enthusiastically to ensure the organisation’s indemnity. The below description
outlines added details of the main facets of the role and the duties involved. From
time to time, other relevant duties could arise at request from the Executive
Director/Co-CEQO and the bord.

This is a role that demands a high-level expertise in Microsoft Excel, accountancy
software and payroll software. You will be responsible for various departments,
including various tasks; preparation of management accounts to be reviewed and
presented to the Executive and Management Board, as well as other relevant finance
duties. A part-time book-keeper assists with this role and with the various work that is
involved, including payroll.
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Main duties:

The appointee will be responsible for the following work as well as other relevant

duties:

Report, govern finances and govern banking on behalf of an Taibhdhearc,
reporting to the Co-CEOQO’s, the Board and their stakeholders.

Provide management accounts to present to the Executive and to the Board
(Profit and Loss statements, Balance Sheets, Banking, Budget, Debit, Creditor,
I&E accounts etc)

Provide quarterly and annual finance reports to stakeholders and funding
organisations with the Executive Director.

Create and execute a development plan to (a) increase unrestricted funds
and (b) develop a reserve for the organisation.

Coordinate with the book-keeper to ensure that there is an account kept of data
entry across the variety of daily financial activities. Included is the preparation
of an accurate monthly diary on Xero for income and expenditure with payroll
payments and accumulated suppliers.

Monthly bank reconciliation on bank accounts.

Post stock and co-ordinated reconciliation sheets including transactions
between businesses.

Help with the development of grant applications, ensuring that projects are
financially secure and in aligning with agreements made between the Co-
Executives and the Board.

Manage a financial report timetable for grants and awards.

Help with budget, financial reports and income/expenditure reports to support
funding applications.

Ad hoc reports as well as dealing with enquiries from suppliers and
construction teams.

Manage and oversee the organisation’s payroll, including pension
contributions with the Executive Director.

Manage and oversee the financial arrangements with service providers for
the Venue, working with the production team.

Oversee and keep control of stock and transactions from purchasing and
sales in the Caife/bar.

Prepare payslips.

Work alongside auditors.

Co-ordinate and ensure that tax affairs are in order with the Income
Commissioners.

Working knowledge on financial software such as collsoft and Xero.



Ensure that the financials are consistent with employment guidelines and
legislation.

Provide support to the senior team and pay specific attention to their
designated reports and essential paperwork.

Ensure prompt fulfilment of the CRO and Charity Regulator requirements
working with the Executive Director and the Board.

Support work with the Financial, Audit and Risk Subcommittee, attend
meetings and report as needed.

Experience & Qualifications:

At least 3-5 years experience in finance management or a similar role. Working
through Irish in the Creative Sector (Theatre in this case) would be of
advantage as well as experience on financial work with a charity.

Adequate qualification in accountancy, i.e. ACA, ACCA, CIMA or equivalent.
Full understanding and exceptional knowledge on Payroll and Accountancy
Software such as Xero and Quickbooks or similar.

Exceptional knowledge of Microsoft, especially Excel.

Experience in payroll processing and fulfilling statutory reporting requirements
under the taxation law and regulations of Ireland.

A high standard of written and spoken Irish or an ability to work through Irish
and be happy to improve.
Strong and clear communication skills to explain every task and detail fully and

to give that communication back to funders and the various stakeholders.
Experience in nurturing and maintaining relationships with stakeholders and
funders. Positive attitude and an ability to tackle a variety of tasks.

Excellent time management skills: organising and prioritising workers to
ensure that all tasks are completed with agreed deadlines.

Team player: flexible in terms of the business needs and the ability to “Dive
in” when needed.”

Great care for detail and a high-standard of work, with accuracy in reporting.
Discretion and empathy should be shown with classified information.

Employment Terms:

Salary: €80,000 pro rata. This part-time job will involve 3 days of work per week.

Hours: 9am to 5pm, between Monday and Friday. The Executive Director is happy to
arrange flexible working hour with successful applicant on the condition that important
periods (audits) are well-covered.

Holidays: 21 days pro rata annually, as well as public holidays.

Probation Period: 6 months. Pension: Employer participation up to

5% depending on the employee’s contribution.

Workplaces: An Taibhdhearc, 19 Middle Street, Galway, with possibilities for
remote work.

Start Date: Date to be arranged with the appointed Finance Manager.



It is expected that every staff member completes Safety training in Creation, Disability
Accessibility, LADTA+ and Priority Training for Children. We encourage all to be
active in the life of the arts in the organisation.

Equality and Inclusion:

An Taibhdhearc is dedicated to creating a varied and inclusive workplace. We
especially welcome applications from people who are under-represented, including
people of colour and ethnicity, people with disabilities, members of the Travelling
community, and the LGBTQ+ community. Let us know of any accessibility needs on
which we can attend in order to engage fully in the employment process.

An Taibhdhearc is dedicated to creating equal opportunities and is making an effort
to working in favour of equality, parity and representation in the arts.

If you would be interested in an informal discussion about the role, contact the
Executive Director, b.oflatharta@antaibhdhearc.ie to arrange a suitable time. We
would love to hear from you.

How to Apply:

To apply send your CV and cover letter (2 pages maximum), displaying how your
skills and experience fulfill the role requirements to:

b.oflatharta@antaibhdhearc.ie with the subject as "larratas ar phost an Bhainisteoir
Airgeadais”

Deadline: Wednesday 30th of April ag 5pm. Interviews will be held the week of the
6th of May 2025. The interviews can be attended in person (in Galway) or remotely,
on Zoom.

Another round of interviews may be needed. If so, those interviews will be held the
week of 12th-16th of May 2025.
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